
Rent Increase and Utility Change Required Documents 

We continue to value your contribution to providing affordable housing to our clients and our community 
through Columbus Metropolitan Housing Authority’s (CMHA) Housing Choice Voucher (HCV) Program.  Below 
are the rent review requirements and an overview of the process. 

The owner may request a rent increase after the tenant has resided in the unit for an entire year.  All rent 
increases and/or utility changes are subject to processing within 60 days after CMHA receives the required 
documentation.  Rent increase and/or utility change requests must be submitted not less than 60 days in 
advance of the proposed effective date.    Please ensure that you provide proper notification to your tenants 
and all the required documentation to CMHA.  If you fail to submit all the required documentation or we 
determine that the request requires additional information, you will have 10 days to provide the requested 
information otherwise the rent review and/or utility change will be denied.  You will need to resubmit your 
request; this may change the effective date.  

Required Documents for Rent Increases 

1. Rent Increase Request Form (HCV-1039)
2. A copy of the 60-day notice provided to the tenant regarding the proposed rent increase.

 The notice must be dated, addressed to the tenant, and specifically state the 
effective date the proposed rent amount.

3. A current copy of the rent roll, if applicable (required for all properties with 20 or more units).

Required Documents for Utility Changes 

1. Rent Increase Request Form (HCV-1039)
2. A copy of the 60-day notice provided to the tenant regarding the proposed utility change

 The notice must be dated, addressed to the tenant, and specifically state the 
effective date, the proposed change in utility responsibility and/or source of utility 
and the proposed rent amount.

3. A copy of the new executed lease outlining the new utility responsibility and/or source of utility.
4. The effective date of the lease must match the effective date of the proposed change.

Upon receipt of the required documents CMHA will run a Rent Reasonableness report to determine the new 
contract rent amount.  If a rent increase is not approved, CMHA will send a denial explaining why we are 
unable to process your request.  A new request must be submitted, and this may change the effective date of 
the request. 

Please note: If the Rent Reasonableness determination results in a downward change in rent, your contract 
rent may be subject to a reduction. 

If any questions or concerns arise, please email rrlandlordinquiries@cmhanet.com. 

mailto:rrlandlordinquiries@cmhanet.com
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